
COVID-19 Prevention Plan (CPP)

THIS IS A LIVING DOCUMENT SUBJECT TO CONTINUOUS REVISION AND CORRECTION
CONSISTENT WITH STATE AND LOCAL INDUSTRY GUIDANCE.

This CPP is designed to control exposures to the SARS-CoV-2 virus (COVID-19) that may occur in our
workplace.

Date: March 3, 2021

Purpose

The Evergreen Elementary School District is committed to providing a safe and healthy workplace for all of
our staff, students, parents/guardians, and those that visit our facilities. To provide a safe and healthy
workplace, we have developed the following COVID-19 Prevention Plan in response to the COVID-19
pandemic and as an ancillary program to our Injury & Illness Prevention Program.

Our goal is to mitigate the potential for transmission of the COVID-19 virus in our workplaces and
community, and that requires a team effort. Only through this cooperative effort can we reach this goal.

Our COVID-19 Prevention Plan follows Centers for Disease Control and Prevention (CDC), California
Department of Health (CDPH), Santa Clara County Public Health Department (SCCPHD), and the
California Occupational Safety and Health Agency (Cal/OSHA) guidelines. We strive to implement the
most current recommended practices for the prevention of the spread of this disease.

Authority and Responsibility
Cesar Torrico, Assistant Superintendent of Human Resources, has overall authority and responsibility for
implementing the provisions of this CPP in our workplace. In addition, all managers and supervisors are
responsible for implementing and maintaining the CPP in their assigned work areas and for ensuring
employees receive answers to questions about the program in a language they understand.

All employees are responsible for using safe work practices, following all directives, policies and
procedures, and assisting in maintaining a safe work environment.

Operation Status

At their Special Board meeting on March 20, 2020, the Board declared the existence of an ongoing public
health emergency and delegated authority for the temporary closure of all school sites and programs
within the district. Only the essential functions necessary to maintain facilities, support distance learning,
provide modified childcare/small cohort distance learning support programs, prepare meal distribution, and
carry out essential administrative functions have been  performed in-person since that time.



This plan contains protocols for the resumption of limited programs and modified instructional educational
programs at our facilities beginning with the 2020-2021 academic school year.

At this time, the following “worksites” are active in a limited capacity as described:

● District Offices — Superintendent’s Office; Educational Services; Special Education; Human
Resources; Business Services; Maintenance, Operations, and Transportation; Bond Projects;
Technology; Risk Management; and Nutrition Services departments and staff engaged in essential
functions.

● School Sites — Set hours of operations to assist students, families, and staff with distance
learning, and to continue regular maintenance and upkeep of the facilities and grounds.

● Central Kitchen — Meal planning, preparation, packaging, and distribution.
● Modified childcare/small cohort distance learning support programs—Proceeding with individual

prevention programs based on California Department of Public Health (CDPH) and Santa Clara
County Public Health Department (SCCPHD) guidelines and that also conform to the school
reopening protocols contained in this safety plan.

Identification and Evaluation of COVID-19 Hazards
We will implement the following in our workplace:

● Conduct workplace-specific evaluations using the Appendix A: Identification of COVID-19
Hazards form.

● Evaluate employees’ potential workplace exposures to all persons at, or who may enter, our
workplace.

● Review applicable orders and general and industry-specific guidance from the State of
California, Cal/OSHA, and the local health department related to COVID-19 hazards and
prevention.

● Evaluate existing COVID-19 prevention controls in our workplace and the need for different or
additional controls.

● Conduct periodic inspections using the Appendix B: COVID-19 Inspections form as needed
to identify unhealthy conditions, work practices, and work procedures related to COVID-19 and
to ensure compliance with our COVID-19 policies and procedures.

Employee participation
Employees and their authorized employees’ representatives are encouraged to participate in the
identification and evaluation of COVID-19 hazards by: reporting, in writing, any unsafe condition in
the working environment to their immediate supervisor. The supervisor shall, within two (2) working
days, respond in writing to the employee, with simultaneous copy to the applicable bargaining unit’s
representative, stating what has been done to make the condition safe or, if no action will be taken,
the reason(s) why. This method of resolving safety concerns shall not displace the right to file
OSHA or other administrative complaints.

Employee screening
Prior to entering any other areas of the campus or worksite, we screen our employees by: providing
a screening questionnaire to be submitted electronically daily via Parentsquare. Employees unable
to access the electronic questionnaire will be provided a paper copy upon request. This practice will
continue until further notice.

● Signage for symptom screening per SCCPHD guidelines for all employees, students, visitors, and
contractors have been posted at all entrances of all sites.

● as required by the Santa Clara County Department of Health (See Reopening of Santa Clara
County K-12 Schools, page 26, Figure 2).

https://www.parentsquare.com
https://www.sccgov.org/sites/covid19/Documents/do-you-have-these-symptoms.pdf
https://www.sccgov.org/sites/covid19/Documents/Reopening-of-Santa-Clara-County-K-12-Schools.pdf
https://www.sccgov.org/sites/covid19/Documents/Reopening-of-Santa-Clara-County-K-12-Schools.pdf


● The ParentSquare app will be used to send employees and parents/guardians reminders about
daily screening before the start of every school/work day via email. Screening reminders will
include a symptom screening link for immediate access. District and school site administrators
have access to the data dashboard every morning and throughout the day. Students must also
complete the symptom screener prior to participating in any on-campus activities and boarding
Evergreen School District buses.

● Anyone exhibiting or reporting symptoms of COVID-19 or having close contact with a known
positive case will be excluded from the workplace or campus.

● Face covering signage will be visible throughout all district facilities and school campuses.
● Additional face coverings will be available at all front offices for those in need to ensure face

coverings are utilized.
● Hand sanitizer mobile stations are also available at all entrances.

Correction of COVID-19 Hazards
In the interest of protecting the Evergreen community and workplace health, any student, parent, staff
and community member shall report in writing any known or observed unsafe condition in the working
environment, or work issue related to COVID-19 to the designated site administrator or District
supervisor. The site administrator/district supervisor shall respond as soon as possible, but not to exceed
three (3) working days, with a written response to the individual who submitted the written complaint. The
investigation process will include the following:

● Unsafe or unhealthy work conditions, practices or procedures will be documented on the
Appendix B: COVID-19 Inspections form, and corrected in a timely manner based on the
severity of the hazards, as follows:

● The severity of the hazard will be assessed and correction time frames assigned.
● Individuals are identified as being responsible for timely correction.
● Follow-up measures are taken to ensure timely correction.

The District takes all concerns and complaints seriously. The District values the concerns of our staff,
students, parents and community members. Complaints are respected and honored; there are no
negative consequences for filing a complaint. No reprisals or retaliation shall be invoked against any
staff, student, parent or community member for filing a complaint, either on an informal or formal basis,
or for participating in any way in the complaint process.

Control of COVID-19 Hazards

Physical Distancing
Where possible, we will ensure at least six feet of physical distancing at all times in our workplace
by:

● Eliminating the need for workers to be in the workplace – e.g., telework or other remote work
arrangements when feasible.

● Reducing the number of persons in an area at one time, including visitors.
● Visual cues such as signs and floor markings to indicate where employees and others should

be located or their direction and path of travel.
● Avoiding the direction of staff congregation in work environments, break rooms, staff rooms, and

restrooms.
● Avoiding the direction of grouping staff together for training or professional development. Virtual

training and distancing measures shall be encouraged.
● Establish protocols for accepting deliveries safely.
● Reference CCR Title 8 section 3205(c)(6) for details

● Providing telework or other remote work arrangements when applicable.
● Abiding by facility capacity limits as required per SCCPHD Mandatory Health Directive

Orders.
● Visual cues such as signs and floor markings to indicate where employees and others

should be located or their direction and path of travel.

https://www.dir.ca.gov/title8/3205.html


● Staggered arrival, departure, work, and/or break times.
● Social distancing protocols are posted and implemented at all sites open to the public.
● Conduct all staff meetings, professional development training and education, and other

activities involving staff via video or phone conference. If in-person attendance is necessary,
conduct such activities with appropriate physical distancing and outdoors.

● All employees have been told not to come to work if sick.
● Desks or individual workstations are separated by at least six feet.
● Staff break rooms, offices, and other common areas/workspaces are closed for

eating/gathering.

Individuals will be kept as far apart as possible when there are situations where six feet of physical
distancing cannot be achieved.

Face Coverings
We provide clean face coverings, upon request, and ensure they are properly worn by employees
over the nose and mouth when indoors, and when outdoors and less than six feet away from
another person, and where required by orders from the California Department of Public Health
(CDPH) or local health department.

All employees shall wear a face covering (mask and/or face shield) that meets current Public Health
Guidelines and is appropriate for a school setting while at work except when in their own private
work areas with no one else present. Some situations may require an exception. These situations
will be handled on an individual case basis. An employee may obtain a District approved
exemption, based on the needs of the individual, consistent with Public Health Guidelines.
Employees with health concerns that make wearing a face covering problematic agree to contact
the Human Resources office. The District retains the authority to determine whether an exemption
may be granted to an individual. The District reserves the right to modify this requirement based on
changing Public Health directives. Upon request, the District will provide face coverings and other
PPE to employees. All adults must wear a face covering at all times while on campus, except while
eating or drinking.

● Per CDPH, all students (PK-12) are required to wear face coverings, unless under the age of two
or exempt due to: (1) anyone who has trouble breathing or is unconscious, incapacitated, or
otherwise unable to remove the covering without assistance and (2) students with special needs
who are unable to tolerate a face covering.

● Staff excluded from this requirement are those that require respiratory protection according to
Cal/OSHA standards referenced below.

● Staff who are unable to wear a face covering for medical reasons shall not be assigned duties
that require close contact with students or other staff.

● Signage is posted in high visibility areas to remind students and staff of (1) when and where face
coverings are required and (2) appropriate use of face coverings.

● Communicate with all staff and families regarding expectations for use of face coverings at school
and how to wash face coverings.

● Teachers may consider using face coverings with clear windows during phonological instruction,
or a face shield with an appropriate seal (cloth covering extending from the bottom edge of the
shield and tucked into the shirt collar), to enable students to see the teacher’s mouth and in
settings where a face covering poses a barrier to communicating with a student who is hearing
impaired or a student with a disability.

● CDC approved KN-95 masks will be provided to district nurses, health clerks and isolation room
staff.

The following are exceptions to the use of face coverings in our workplace:

● When an employee is alone in a room.
● Employees who cannot wear face coverings due to a medical or mental health condition or

disability, who are hearing-impaired or when communicating with a hearing-impaired person.
Alternatives will be considered on a case-by-case basis.



Any employee not wearing a face covering, face shield with a drape or other effective alternative, or
respiratory protection, for any reason, shall be at least six feet apart from all other persons unless
the unmasked employee is tested at least twice weekly for COVID-19.

Engineering controls
We implement the following measures for situations where we cannot maintain at least six feet
between individuals: the District agrees to install physical barriers to separate workspaces, when
feasible and necessary.

● Plexiglass barriers installed along all office stations and district office service stations.
● Food service:

○ Plexiglass barriers installed along nutrition serving counters and payment stations.
○ Students by cohort will eat outdoors at designated times and areas when weather permits
○ Classroom eating behind plexiglass during inclement weather
○ Class rosters will be used to document meals served

● Mobile plexiglass, vinyl barriers, and hard plastic dividers are available for special education
programs and any additional areas where less than six feet can be maintained.

We will maximize, to the extent feasible, the quantity of outside air for our buildings with mechanical
or natural ventilation systems.

● To include circumstances where the amount of outside air needs to be minimized due to other
hazards, such as heat and wildfire smoke.

● Determining how the ventilation system will be properly maintained and adjusted.
● Determining if it is possible to increase filtration efficiency to the highest level compatible with

the existing ventilation system.
● The District has contracted with Pacific West energy management company to install ionizers

on every HVAC unit in the district. These will increase air filtration in all occupied spaces.

1. To view an informational video, please click here.
2. To view product specifications please follow this link
3. To access study results when using this product follow this link.

● The District will-upgrade building air filters to the highest efficiency possible, pending availability
and as recommended by the CDC.  Adding the ionizers to the existing MERV 8 Systems will
filter the air to a level of MERV 16+ without any added wear and tear to the HVAC unit itself.
Any new HVAC units installed will have MERV 13 filters with the ionizers.  Please access this
link for a chart indicating effectiveness of filters with ionization.

● The District shall ensure all HVAC systems operate on the mode which delivers the maximum
fresh air changes per hour, including enabling settings that provide constant outside air
ventilation. HVAC air filters shall be changed at the recommended intervals.

● All locations with functioning windows and doors shall be encouraged to keep windows and
doors open depending on weather, temperature, or air quality conditions.

● If an occupied space is unable to have proper ventilation, due to power outage or mechanical
failure of the HVAC system the following actions shall be taken in order until the situation is
corrected.

o Open windows and door(s) to increase ventilation and airflow.
o Bring in fan(s) to increase ventilation and airflow placed to push air out of the room.
o Relocate students and staff to a different area where there is appropriate ventilation

and airflow.

To minimize the risk of waterborne illnesses, the following steps recommended by the CDC have
been taken to ensure that all water systems and features (e.g. sink faucets, drinking fountains) are

https://youtu.be/fWm-Gr9VyKI
https://ac-landing-pages-user-uploads-production.s3.amazonaws.com/0000058919/f019cbe7-0d75-4bec-9b3f-e5cb2cf422a4.pdf
https://ac-landing-pages-user-uploads-production.s3.amazonaws.com/0000058919/a2fc55db-23bc-49fd-b7d6-d6e8fa271382.pdf
https://drive.google.com/file/d/1duPMAdfYBUgKbt45JSNQyKgmf7816FAo/view?usp=sharing
https://drive.google.com/file/d/1duPMAdfYBUgKbt45JSNQyKgmf7816FAo/view?usp=sharing


safe to use after the prolonged facility shutdown. Drinking fountains will be cleaned and sanitized
regularly but staff and students will be encouraged to bring their own water to minimize the use and
touching of water fountains.  Automated water bottle hydration stations have been installed at most
sites and we will have them at all sites by Summer of 2021.  All water fixtures will be turned on
and allowed to run so that the water system will be flushed and replaced with fresh water.

Cleaning and disinfecting
Custodial staff have been thoroughly trained by a certified master custodian trainer in the proper
cleaning and disinfecting of classrooms, offices, workspaces, indoor/outdoor common areas, and
frequently touched surfaces.

● Ample cleaning supplies are available for custodial use, as well as for employees to utilize
for their personal work stations.

● Cleaning supplies will continue to be stored away from children.
● Cleaning schedules are established to provide for cleaning and disinfecting during the day

and to provide increased cleaning and disinfecting each evening and/or early mornings
prior to the opening of the site.

● Sites will be checked daily, by site supervisors, to assure that each area has been
serviced and disinfected effectively.

● Electrostatic misters are being used to disinfect all areas that have been used.

A complete disinfecting will occur on the site for which a positive COVID-19 case was reported.
This will include all the exposed and potentially exposed office/work areas on the site, as well as,
the restrooms and shared common areas.  District custodial staff have been trained in
implementing all cleaning protocols using all the tools and equipment recommended by the
California Department of Public Health (CDPH.)

Shared tools, equipment and personal protective equipment (PPE)
● PPE must not be shared, e.g., gloves, goggles and face shields.
● Items that employees come in regular physical contact with, such as phones, headsets, desks,

keyboards, writing materials, instruments and tools, must also not be shared to the extent
feasible.

● Where there must be sharing, the items will be disinfected between uses by the user with
disinfectant wipes or soap and water.

● Each day, high touch items are also cleaned via electrostatic sprayer technology.
● All staff have participated in training for utilizing disinfectant tools and resources.
● Sharing of vehicles will be discouraged and minimized to the extent feasible and high-touch

points (for example, steering wheel, door handles, seat belt buckles, armrests, shifter, etc.) will be
disinfected between users by the users of the vehicle.

Hand Washing/Hand Sanitizing
In order to implement effective hand washing or sanitizing procedures, the District shall comply with
the following hand washing logistical requirements:

● Ensuring hand washing facilities are available to all staff and students and providing soap,
water, and paper towels.

● Encouraging and allowing time for employee handwashing.
● Providing employees with an effective hand sanitizer and prohibiting any that contain methanol

(i.e. methyl alcohol).
● Encouraging employees to wash their hands for at least 20 seconds each time.
● Placing hand sanitizer stations in a variety of locations.
● Checking all hand washing/hand sanitizing supplies noted above and, if depleted, restocking

immediately upon notification to the site supervisor.
● Hand washing signage will be posted near all sink areas in classrooms, multipurpose rooms,

and restrooms.

https://www.sccgov.org/sites/covid19/Documents/limit-spread-wash-hands-poster-english.pdf


Personal protective equipment (PPE) used to control employees’ exposure to COVID-19
Personal Protective Equipment, commonly referred to as "PPE,", is equipment worn to minimize
exposure to hazards that cause serious workplace injuries and illnesses or to protect others by
limiting the spread of respiratory droplets emanating from the wearer, i.e. face coverings and face
shields worn for this purpose.The District evaluates the need for PPE (such as gloves, face
coverings, and face shields) as required by CCR Title 8, section 3380, and provides such PPE as
needed.

● PPE, such as face coverings, will be required to be worn by all staff, students, and campus or
District visitors.

● Face coverings will be provided to all staff, and to students and visitors on an “as needed” basis.
● An addition of a face shield will be provided to employees upon request.
● The following is a list of PPE that will be provided appropriate to the task assigned:

○ Face coverings
○ Face shields with mask: Engaged in symptom screening or caring for a person with

symptoms of COVID-19
○ Gloves, as needed for various tasks, such as:

■ Cleaning and disinfection with an EPA approved disinfectant
■ Meal preparation and service
■ Tech equipment distribution, service, and exchange
■ Front office staff when handling objects submitted by the public
■ Tasks involving contact with bodily fluids/excrement

○ Gowns (disposable): Special Education staff and employees caring for a person with
symptoms of COVID-19 infections.

○ N95 masks for District nurses and any employees caring for a person with COVID-19
symptoms .

When it comes to respiratory protection, we will evaluate the need in accordance with CCR Title
8, section 5144, when the physical distancing requirements are not feasible or readily maintained.
[reference section 3205(c)(E) for details on required respirator and eye protection use.]

We will provide and ensure use of respiratory and eye protection, in accordance with section 5144,
when employees are exposed to procedures that may cause aerosolization of potentially infectious
material such as saliva or other types of respiratory tract fluids.

We will evaluate the need for PPE (such as gloves, goggles, and face shields) as required by CCR
Title 8, section 3380, and provide such PPE as needed.

Investigating and Responding to COVID-19 Cases
This will be accomplished by using the Santa Clara County Public Health Department decision tree.

Employees who have had potential exposure to someone testing positive with COVID-19  in our
workplace will be:

● Offered COVID-19 testing at no cost during their working hours.
● Provided the information about available benefits described in Training and Instruction and

Exclusion of COVID-19 Cases, below.

System for Communicating
The goal of the Evergreen School District is to ensure that we have effective two-way
communication with our employees, in a form they can readily understand, and that it includes the
following information:

● Employees should report COVID-19 symptoms via the electronic screening questionnaire or to
their immediate supervisor and possible hazards to their immediate supervisor as soon as
practicable by phone or email.

● That employees can report symptoms and hazards without fear of reprisal.

https://www.dir.ca.gov/title8/5144.html
https://www.dir.ca.gov/title8/5144.html
https://www.dir.ca.gov/title8/3205.html
https://www.sccgov.org/sites/covid19/Documents/Test-Result-Decision-Tree.pdf
https://drive.google.com/file/d/1R-stdrglRbBSr-cBPkb9rk1NC_iIu1pM/view?usp=sharing
https://www.parentsquare.com/districts/659/health_screening_form_submissions/new


● Our procedures or policies for accommodating employees with medical or other conditions that
put them at increased risk of severe COVID-19 illness will be reviewed and discussed with the
Assistant Superintendent of Human Resources.

● Employees will be provided information on how to access free COVID-19 testing and paid
release time for testing.  On-site Covid-19 testing will be available starting on March 3, 2021.

● In the event we are required to provide testing because of a workplace exposure or outbreak,
we will communicate the plan for providing testing and inform affected employees of the reason
for the testing and the possible consequences of a positive test.

● Information about COVID-19 hazards individuals employees (including other employers and
individuals in contact with our workplace) may be exposed to, what is being done to control those
hazards, and our COVID-19 policies and procedures.

● COVID-19 testing and reporting procedures are aligned with Santa Clara County Public Health
Department’s Response Guide.

● Health officials, staff, and families will be notified if they have been in close contact with a positive
case of COVID-19 while maintaining confidentiality as required by state and federal laws. (Please
note, a “Close Contact” is currently defined by SCCPHD as being within six feet of a positive case
while infectious for a period of at least 15 minutes.)

● The District website also posts “FREE COVID-19 Testing” locations and mental health and
wellness resources.

● The Santa Clara County Office of Education, in partnership with school districts in the county,
provides COVID-19 testing for all educators every Tuesday and Friday.  Appointments can be
made here.

● Any pertinent COVID-19 information regarding testing and vaccinations are provided via email to
all employees.

● All local and state health directives and related information are accessible through the District
website.

● Any questions related to COVID-19 may be directed to an employee’s direct supervisor.

Training and Instruction
We will provide effective training and instruction that includes:

● Our policies and procedures to protect employees from COVID-19 hazards.
● Information regarding COVID-19-related benefits to which the employee may be entitled under

applicable federal, state, or local laws.
● The fact that:

o COVID-19 is an infectious disease that can be spread through the air.
o COVID-19 may be transmitted when a person touches a contaminated object and then

touches their eyes, nose, or mouth.
o An infectious person may have no symptoms.

● Methods of physical distancing of at least six feet and the importance of combining physical
distancing with the wearing of face coverings.

● The fact that particles containing the virus can travel more than six feet, especially indoors, so
physical distancing must be combined with other controls, including face coverings and hand
hygiene, to be effective.

● The importance of frequent hand washing with soap and water for at least 20 seconds and
using hand sanitizer when employees do not have immediate access to a sink or hand washing
facility, and that hand sanitizer does not work if the hands are soiled.

● Proper use of face coverings and the fact that face coverings are not respiratory protective
equipment - face coverings are intended to primarily protect other individuals from the wearer of
the face covering.

● COVID-19 symptoms, and the importance of obtaining a COVID-19 test and not coming to work
if the employee has COVID-19 symptoms.

https://drive.google.com/file/d/1R-stdrglRbBSr-cBPkb9rk1NC_iIu1pM/view?usp=sharing
https://www.sccgov.org/sites/covid19/Documents/Quick-guide-for-scenario-response.pdf
https://www.sccgov.org/sites/covid19/Documents/Quick-guide-for-scenario-response.pdf
https://lhi.care/covidtesting
https://www.sccgov.org/sites/covid19/Pages/COVID19-vaccine-information-for-public.aspx
https://docs.google.com/presentation/d/1VmMkWFBrN8GT6_v_c6hlpkUzpzInPA1-84WCSMeij_0/edit#slide=id.p1


Appendix D: COVID-19 Training Roster and/or similar certification document will be used to
document this training moving forward.

Exclusion of COVID-19 Cases
Should we learn an individual has been exposed to or tested as a positive COVID-19 case Where
we have a COVID-19 case in our workplace, we will limit transmission by:

● Ensuring that COVID-19 cases are excluded from the workplace until our return-to-work
requirements are met.

● Excluding employees with COVID-19 exposure from the workplace for 10 days after the last
known COVID-19 exposure to a COVID-19 case.

● Continuing and maintaining an employee’s earnings, seniority, and all other employee rights
and benefits while they quarantine as recommended by the CPHD, whenever we’ve
demonstrated that the COVID-19 exposure is work related. This will be accomplished by
employer-provided employee sick leave benefits, payments from public sources or other means
of maintaining earnings, rights and benefits, where permitted by law and when not covered by
workers’ compensation.

● Providing employees at the time of exclusion with information on available benefits.

Reporting, Recordkeeping, and Access
It is our policy to:

● Report information about individuals who have been exposed to or tested as positive for
COVID-19 cases at our workplace to the local health department whenever required by law, and
provide any related information requested by the local health department.

● Report immediately to Cal/OSHA any COVID-19-related serious illnesses or death, as defined
under CCR Title 8 section 330(h), of an employee occurring in our place of employment or in
connection with any employment.

● Maintain records of the steps taken to implement our written COVID-19 Prevention Program in
accordance with CCR Title 8 section 3203(b).

● Make our written COVID-19 Prevention Program available at the workplace to employees,
authorized employee representatives, and to representatives of Cal/OSHA immediately upon
request.

● Use the Appendix C: Investigating COVID-19 Cases form to keep a record of and track all
COVID-19 cases. The information will be made available to employees, authorized employee
representatives, or as otherwise required by law, with personal identifying information removed.

Return-to-Work Criteria
The following procedures will be followed as EESD’s return-to-work criteria:

● Employees exposed to or tested as a positive COVID-19 case with COVID-19 symptoms will
not return to work until all the following have occurred:
o At least 24 hours have passed since a fever of 100.4 or higher has resolved without the use

of fever-reducing medications.
o COVID-19 symptoms have improved.
o At least 10 days have passed since an employee tested positive for COVID-19 and

symptoms first appeared.
● COVID-19 cases who tested positive but never developed COVID-19 symptoms will not return

to work until a minimum of 10 days have passed since the date of specimen collection of their
first positive COVID-19 test.

● A negative COVID-19 test will not be required for an employee to return to work following the
determined quarantine period.

● If an order to isolate or quarantine an employee is issued by a local or state health official, the

https://www.dir.ca.gov/title8/342.html
https://www.dir.ca.gov/title8/3203.html


employee will not return to work until the period of isolation or quarantine is completed or the
order is lifted. If no period was specified, then the period will be 10 days from the time the order
to isolate was effective, or 10 days from the time the order to quarantine was effective.

________________________________
Emy Flores, Ed.D., Superintendent
Evergreen School District



Appendix A: Identification of COVID-19 Hazards
All persons, regardless of symptoms or negative COVID-19 test results, will be considered potentially
infectious.  Particular attention will be paid to areas where people may congregate or come in contact
with one another, regardless of whether employees are performing an assigned work task or not. For
example:  meetings, entrances, restrooms, hallways, aisles, walkways, elevators, break or eating areas,
cool-down areas, and waiting areas.

Evaluation of potential workplace exposure will be to all persons at the workplace or who may enter the
workplace, including coworkers, employees of other entities, members of the public, customers or
clients, and independent contractors. We will consider how employees and other persons enter, leave,
and travel through the workplace, in addition to addressing fixed work locations.

Person conducting the evaluation: [enter name(s)]

Date: [enter date]

Name(s) of employee and authorized employee representative that participated: [enter name(s)]

Interaction, area, activity,
work task, process,
equipment and material
that potentially exposes
employees to COVID-19
hazards

Places and times

Potential for COVID-19
exposures and employees
affected, including members
of the public and employees
of other employers

Existing and/or
additional COVID-19
prevention controls,
including barriers,
partitions and
ventilation



Appendix B: COVID-19 Inspections

This inspection is to be completed by the 1st and 15th of every month and submitted to the District’s Covid-19 Designee.

Date: [enter date]

Name of person conducting the inspection: [enter names]

Work location evaluated: [enter information]

Exposure Controls Status Person Assigned to
Correct Date Corrected

Engineering

Barriers/partitions

Ventilation (amount of fresh air and
filtration maximized)

Additional room air filtration

Is the Fan running continuously during working hours
to maximize airflow?

Administrative

Appropriate safety-guideline signage, per CDPH,
posted across campus

Physical distancing expectations posted

Maximum occupancy in each room identified and
posted per CDPH guidelines

Isolation room setup and staffed

Strict restroom usage protocols in place:
● Only a certain number of students will be

allowed to enter restrooms at any one time,
so as to help maintain physical distancing

standards.
● The spacing of facilities within restrooms has

been rearranged to maximize distancing.
● Student access to restrooms will be

monitored during recess and lunch

Surface cleaning and disinfectant on hand and
being used according to manufacturer instructions

Hand washing facilities procedures posted with
adequate supplies available (hand soap, hand

sanitizer, etc)

PPE (individual items available upon request)
● Face coverings
● Gloves
● Face shields/goggles
● Respiratory protection N-95 Masks  (to

anyone who is caring for someone with
Covid-19 symptoms)

Covid-19 Safety Training provided to staff and
students

Download fillable pdf form here

https://www.sccgov.org/sites/covid19/Documents/Sign-Reduced-Maximum-Capacity.pdf
https://www.sccgov.org/sites/covid19/Documents/limit-spread-wash-hands-poster-english.pdf
https://drive.google.com/file/d/119joPdD1tXptVTCopRPb7gyoWArGxex8/view?usp=sharing


Appendix C: Investigating COVID-19 Cases
All personal identifying information of COVID-19 cases or symptoms will be kept confidential. All COVID-19
testing or related medical services provided by us will be provided in a manner that ensures the
confidentiality of employees, with the exception of unredacted information on COVID-19 cases that will be
provided immediately upon request to the local health department, CDPH, Cal/OSHA, the National Institute
for Occupational Safety and Health (NIOSH), or as otherwise required by law.

All employees’ medical records will also be kept confidential and not disclosed or reported without the
employee’s express written consent to any person within or outside the workplace, with the following
exceptions: (1) Unredacted medical records provided to the local health department, CDPH, Cal/OSHA,
NIOSH, or as otherwise required by law immediately upon request; and (2) Records that do not contain
individually identifiable medical information or from which individually identifiable medical information has
been removed.

Date: [enter date]

Name of person conducting the investigation: [enter name(s)]

COVID-19 Case Investigation Information

Employee (or
non-employee*) name:

Occupation (if
non-employee, why

they were in the
workplace):

Location where
employee worked (or

non-employee was
present in the

workplace):

Date investigation was
initiated:

Was COVID-19 test
offered?

Name(s) of staff
involved in the
investigation:

Date and time the
COVID-19 case was last

present in the
workplace:

Date of the positive or
negative test and/or

diagnosis:

Date the case first had
one or more COVID-19

symptoms:

Information received
regarding COVID-19

test results and onset
of symptoms (attach

documentation):
Results of the

evaluation of the
COVID-19 case and all

locations at the
workplace that may

have been visited by
the COVID-19 case

during the high-risk



exposure period, and
who may have been

exposed (attach
additional information):

Notice given (within one business day, in a way that does not reveal any personal identifying
information of the COVID-19 case) of the potential COVID-19 exposure to:

All employees who
may have had

COVID-19 exposure
and their authorized

representatives.

Date:

Names of employees that
were notified:

Independent
contractors and other
employers present at
the workplace during

the high-risk exposure
period.

Date:

Names of individuals that
were notified:

What were the
workplace conditions

that could have
contributed to the risk

of COVID-19 exposure?

What could be done
to reduce exposure

to COVID-19?

Was local health
department notified? Date:

*Should an employer be made aware of a non-employee infection source COVID-19 status.



Appendix D: COVID-19 Training Roster
Date: [enter date]
Person that conducted the training: [enter name(s)]

Employee Name Signature



Additional Consideration #1

Multiple COVID-19 Infections and COVID-19 Outbreaks
[This section will need to be added to your CPP if your workplace is identified by a local health
department as the location of a COVID-19 outbreak, or there are three or more COVID-19 cases in
your workplace within a 14-day period. Reference section 3205.1 for details.]
This section of CPP will stay in effect until there are no new COVID-19 cases detected in our workplace
for a 14-day period.

COVID-19 testing
• We will provide COVID-19 testing to all employees in our exposed workplace except for employees

who were not present during the period of an outbreak identified by a local health department or the
relevant 14-day period. COVID-19 testing will be provided at no cost to employees during
employees’ working hours.

Testing is available at various places throughout Santa Clara County. A complete list can be found here.

• COVID-19 testing consists of the following:
○ All employees in our exposed workplace will be immediately tested and then tested again one

week later. Negative COVID-19 test results of employees with COVID-19 exposure will not
impact the duration of any quarantine period required by, or orders issued by, the local health
department.

○ After the first two COVID-19 tests, we will continue to provide COVID-19 testing of employees
who remain at the workplace at least once per week, or more frequently if recommended by the
local health department, until there are no new COVID-19 cases detected in our workplace for a
14-day period.

○ We will provide additional testing when deemed necessary by Cal/OSHA.

Exclusion of COVID-19 cases
We will ensure COVID-19 cases and employees who had COVID-19 exposure are excluded from the
workplace in accordance with our CPP Exclusion of COVID-19 Cases and Return to Work Criteria
requirements, and local health officer orders if applicable.

Investigation of workplace COVID-19 illness
We will immediately investigate and determine possible workplace-related factors that contributed to the
COVID-19 outbreak in accordance with our CPP Investigating and Responding to COVID-19 Cases.

COVID-19 investigation, review and hazard correction
In addition to our CPP Identification and Evaluation of COVID-19 Hazards and Correction of COVID-19
Hazards, we will immediately perform a review of potentially relevant COVID-19 policies, procedures,
and controls and implement changes as needed to prevent further spread of COVID-19.

The investigation and review will be documented and include:

• Investigation of new or unabated COVID-19 hazards including:
○ Our leave policies and practices and whether employees are discouraged from remaining home

when sick.
○ Our COVID-19 testing policies.
○ Insufficient outdoor air.
○ Insufficient air filtration.
○ Lack of physical distancing.

• Updating the review:

https://www.dir.ca.gov/title8/3205_1.html
https://drive.google.com/file/d/1R-stdrglRbBSr-cBPkb9rk1NC_iIu1pM/view?usp=sharing


○ Every thirty days that the outbreak continues.
○ In response to new information or to new or previously unrecognized COVID-19 hazards.
○ When otherwise necessary.

• Implementing changes to reduce the transmission of COVID-19 based on the investigation and
review. We will consider:
○ Moving indoor tasks outdoors or having them performed remotely.
○ Increasing outdoor air supply when work is done indoors.
○ Improving air filtration.
○ Increasing physical distancing as much as possible.
○ Respiratory protection.
○ [describe other applicable controls].

Notifications to the local health department
• Immediately, but no longer than 48 hours after learning of three or more COVID-19 cases in our

workplace, we will contact the local health department for guidance on preventing the further spread
of COVID-19 within the workplace.

• We will provide to the local health department the total number of positive tests for COVID-19 cases
and for each COVID-19 case, the name, contact information, occupation, workplace location,
business address, the hospitalization and/or fatality status, and North American Industry
Classification System code of the workplace of the COVID-19 case, and any other information
requested by the local health department. We will continue to give notice to the local health
department of any subsequent COVID-19 cases at our workplace.



Additional Consideration #2

Major COVID-19 Outbreaks
[This section will need to be added to your CPP should your workplace experience 20 or more
COVID-19 cases within a 30-day period. Reference section 3205.2 for details.]

This section of CPP will stay in effect until there are no new COVID-19 cases detected in our
workplace for a 14-day period.

COVID-19 testing
We will provide twice a week COVID-19 testing, or more frequently if recommended by the local health
department, to all employees present at our exposed workplace during the relevant 30-day period(s)
and who remain at the workplace. COVID-19 testing will be provided at no cost to employees during
employees’ working hours.

Testing is available at various places throughout Santa Clara County. A complete list can be found here.

Exclusion of COVID-19 cases
We will ensure COVID-19 cases and employees with COVID-19 exposure are excluded from the
workplace in accordance with our CPP Exclusion of COVID-19 Cases and Return to Work Criteria, and
any relevant local health department orders.

Investigation of workplace COVID-19 illnesses
We will comply with the requirements of our CPP Investigating and Responding to COVID-19 Cases.

COVID-19 hazard correction
In addition to the requirements of our CPP Correction of COVID-19 Hazards, we will take the following
actions:

• In buildings or structures with mechanical ventilation, we will filter recirculated air with Minimum
Efficiency Reporting Value (MERV) 13 or higher efficiency filters if compatible with the ventilation
system. If MERV-13 or higher filters are not compatible with the ventilation system, we will use filters
with the highest compatible filtering efficiency. We will also evaluate whether portable or mounted
High Efficiency Particulate Air (HEPA) filtration units, or other air cleaning systems would reduce the
risk of transmission and implement their use to the degree feasible.

• We will determine the need for a respiratory protection program or changes to an existing respiratory
protection program under CCR Title 8 section 5144 to address COVID-19 hazards.

• We will evaluate whether to halt some or all operations at our workplace until COVID-19 hazards
have been corrected.

• Implement any other control measures deemed necessary by Cal/OSHA.

Notifications to the local health department
We will comply with the requirements of our Multiple COVID-19 Infections and COVID-19
Outbreaks-Notifications to the Local Health Department.

https://www.dir.ca.gov/title8/3205_2.html
https://drive.google.com/file/d/1R-stdrglRbBSr-cBPkb9rk1NC_iIu1pM/view?usp=sharing

